
  
 
 
 
 

How to Administer Benchmarks on Edulastic 
For TK-1st Grade Teachers 

 
To help ensure the integrity of results, administer these assessments while on Zoom with students so 
that you can discourage adult assistance with answering test questions. You have flexibility in setting 
up the testing environment to suit the needs of your students as described below. 
 
Size of testing group 

You can administer to the whole class, small groups or one-on-one. 
 

Duration 
These are not timed tests. You can administer them across multiple Zoom class periods or in a 
single session. 
 

Student technology 
Students should complete the assessment on their district-issued devices. If your students 
have iPads, they may not be able to have their camera and mic active while answering test 
questions. If your students have Chromebooks, you can use video and/or audio to ensure the 
students’ work is their own and help guide them in completing questions. You can also 
administer the assessment verbally and enter the student responses into Edulastic afterwards. 

 
Opening the Test (Teachers) 
Whether you’re administering the test to the whole class or just one student, it needs to be Opened. 
While Open any student may work on the test, so if you’re administering in small groups, open when 
one group is working, then pause when they are finished for the day. Then reopen for the next group. 

 



  
 
 
 

 
1) Login to Schoology 

 

 

2) Find Your Course 

 
 
Your Schoology dashboard will look different from this including your courses and different images. 
The Edulastic app should be installed in all of your courses. 

 

https://lausdschoology.azurewebsites.net/
https://lausdschoology.azurewebsites.net/


  
 
 
 

 
3) Click on Edulastic in the Course Menu then click Launch App 

 

If you don’t see the Edulastic app, follow the instructions to add it to your course. 
 

4) Open Edulastic Assignments Tab 
When you land on the Edulastic dashboard, you’ll see your classes in card format. Click on the E in 
the upper left corner to expand the menu, then click on Assignments. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  
 
 
 

 
5) Find the the assessment you want to administer 
For each of your math classes, you will see an English and Spanish version of the assessment. The 
status should show NOT OPEN. 
 
Students should take the assessment in the language they are the most comfortable in. You should let 
students know which one they should take. 
 

 

Click on the Class Name or the Monitor icon on the right side of the screen (shown above) to get to 
the Live Class Board. 
 

6) Click the Open button to make available to students 
Return to the Assignments tab to make sure both the Spanish and English versions are open for your 
students if needed. 

 

 



  
 
 
 
 

7) Students start the assessment 
A parent or other adult may need to assist the student with this step. 
 
After you open the test, students can begin work. They should also login to Schoology, go to the 
course and click on the Edulastic app. This should log them into Edulastic and they should see the 
Edulastic dashboard.  
 
If they are using iPads, students should turn the device to landscape mode. 
 
Students should click on the Start Assignment button of the version they want to take -- Spanish or 
English. Students should take the assessment in the language with which they are most familiar. You 
should provide guidance to them as to which one they should choose. 
 

 

If a student accidentally chooses the wrong version, they should just close it and start the other one. 
However, they need to answer all of the questions in one of the versions. 

8) Students answer questions 
Students and teachers should complete this step together on Zoom with minimal assistance from 
parents or guardians. There are several methods for moving through the test. 

Students independently watch videos 

Each question has a video with instructions for completing the question on the left side of the screen 
with the question on the right side. With more independent students, you can instruct them to watch 
the video and follow the instructions to answer the question on the right. 

 

 

 

 



  
 
 
 
 

 

1. All students get to the first question while their Zoom remains on so they can hear the teacher. 
2. Students watch the video for Question 1 on the left side of the screen. 
3. Students answer Question 1 on the right side of the screen. 
4. Students click submit to go to the next question and wait for the teacher there. 
5. Teacher sees that students have completed the question on the Live Class Board (see below). 
6. Teacher tells students to continue to the next question. 
7. Students watch the video for the next question. 

If your students are very independent, they can watch the videos and answer the questions 
themselves while the teacher monitors on the Live Class Board. 

Teacher reads questions 

To provide more guidance to students, you can omit having them watch the video. Instead read each 
question to the students and give directions on answering the question (touch the box and type your 
answer, etc.). 

1. All students get to the first question while their Zoom remains on so they can hear the teacher. 
2. Teacher reads Question 1. 
3. Students answer Question 1 on the right side of the screen. 
4. Students click submit to go to the next question and wait for the teacher there. 
5. Teacher sees that students have completed the question on the Live Class Board (see below) 
6. Teacher reads the next question. 

 



  
 
 
 

 
Administer verbally  

Edulastic has the capability for teachers to enter responses for students. For your least independent 
students, you can administer the assessment one on one verbally. 

1. Print a copy of the assessment for yourself 
2. Start Zoom with the student and share your screen 
3. Click on Preview of the assessment so that students can see it on your screen. 
4. Read the question aloud. 
5. Write the student’s answer on the printed copy. 
6. After finishing the assessment, check the box next to the student’s name and mark them as 

Submitted. 
7. Enter the student’s responses into the Express Grader. 

 

9) Monitor student progress during testing 
You can see how students are progressing on the Live Class Board. As they submit each answer, the 
squares will turn red, yellow or green. Dark gray means they are currently working on a question. Light 
gray means they skipped it. If students have devices where cameras can remain on while they’re 
working, they should do so for better supervision of the testing environment. 

 

Ensure that students click Submit after they have answered all of the questions. After clicking Submit 
on the final question, they will see a review screen. If they are finished with the whole test, they can 
click Submit again. If students miss this step, you can mark them as Submitted from the Live Class 
Board. 

  

 

https://edulastic.zendesk.com/hc/en-us/articles/210481506-How-Do-I-Print-Assessments-in-Edulastic-
https://edulastic.zendesk.com/hc/en-us/articles/213406986-Using-Express-Grader


  
 
 
 

 
10) Pause or close the assessment 
If you plan to administer the assessment over multiple class periods, click Pause at the end of the first 
session. When the test is in Pause status, students will not be able to work on it. At the beginning of 
the next session, simply click Open again. If all students have finished, you can click Close. The test 
will automatically close at the end of the testing window.  

 

   

 



  
 
 
 

How to Enable Text to Speech for Students 
 

1) Click on the Manage Class tab on the left menu, then click on the class the students 
needing text to speech are in. 

 
 
 
 
 
 
 
 
 

 
 

2) Check the boxes next to the students needing text to speech. 
3) Click the Actions menu and choose Enable Text to Speech. 

 



  
 
 
 
 
 
How do I access support during testing? 
 

 

 

Option What’s Available How to Access 

Chat Support Troubleshooting for 
technical problems 

Click chat Icon in lower right corner 
of application 

Knowledge Base Articles and Tutorials with 
instructions 

Click question mark icon in lower 
left corner of Dashboard  

 

Help Desk Troubleshooting for 
technical problems 

Email: support@edulastic.com 
 
URGENT LAUSD Support  
+1 (510) 996-5914 

Training  Live and Pre-recorded 
Sessions 
 

 
http://edulastic.com/resources  

mailto:support@edulastic.com
http://edulastic.com/resources

